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The whole

purpose of

education is to

turn mirrors into

windows 
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School Motto    :   

:   

:   

:   

Lead Kindly Light   

  

School Vision   To be a unique and model school among all the schools in the    

      Middle East, focusing on all  –  round development of the   

          children.   

  

Quality Policy 

School Mission   To inculcate all 

ISAM prepares the students to become independent learners with  

a desire, skill and attributes necessary for lifelong learning by  

integrating curriculum of excellence, with a global dimension to  

make them confident and of good character, with right values  

and applied learning. 

- round development in our children by providing   

        them with enough knowledge,   guidance,   support,   value education   

        and heritage, to   contribute in building a peaceful society.        

  

  

        

                   
  

  

  



PRAYER BEFORE CLASS 
 

Eternal God, Creator of all, I firmly believe that I am now in Your presence.  

I adore Your Divine Majesty, and I ask of you, to enlighten My Mind, that 

I May know you, more clearly and to move my heart, that I may love you 

above all things and my neighbour for Your sake. 

Help me, that I may never, in thoughts, words or deeds, offend You 

and Your Holy Law. 

PRAYER BEFORE EXAM 
 

Lord, I know you are with me and love me. 

Give me peace of mind as I am prepared for the evaluation. 

Help me to focus and  

keep me from all distractions so that I will make the 

best use of this time that is available to me. 

Give me insight that I remember what I have studied. 

Above all, I thank you for giving me the ability to 

study and for the many gifts and talents you have 

given me. 

Help me always to use them in such a 

way that they honour you and do 

justice to myself.  

PRAYER AFTER CLASS 

We give you thanks, Almighty God, for all the benefits you have conferred 

upon us. O My God, I love you with my whole heart and I pray that you 

would bless me with wisdom and knowledge. Help me to be of service to 

others. 

 



ABOUT PRIMARY SECTION 

The aim of Primary School Education at our school is to instill a love for 

lifelong learning in children which will express itself in an enquiring mind and 

a heightened curiosity.  We place a particular emphasis on promoting the 

ability to think critically, to apply learning and to develop flexibility and 

creativity among children. We work with our students to enable them to 

communicate confidently and effectively and to develop the critical skills to 

respond to a range of information with understanding and enjoyment. At 

Primary level, children should be provided with opportunities and should be 

granted the possibilities to expand upon their creativity adding to their 

experiences. Our curriculum sets clear learning objectives and focuses on 

developing knowledge and skills in all subjects. We, at Primary section, 

always strive to provide a rich learning environment for all students. We work 

with our students, to help them learn about the world around them through 

the prescribed curriculum, and lend them support as they attempt to reach 

their learning goals. Extra-Curricular activities are not considered as 

additional or extra to the curriculum. In fact, the existence of the word 

‘curricular’ itself tells that these activities or experiences are a part of the 
curriculum or an extension of the curriculum. All such activities complement 

the learning process.  

 

SCHOLASTIC AND CO-SCHOLASTIC ACTIVITIES 

 

The school has designed various scholastic and co-scholastic activities for 

each class. These provide opportunities for children to experiment and grow 

into unique personalities. These activities enable students to develop life 

skills through experiential learning. We expect our students to 

enthusiastically take part in all activities being conducted in the forthcoming 

academic session. 
 

CLUB ACTIVITIES: 

 

C B S E has been emphasizing upon the Co- Scholastic development of the 
child along with the Scholastic achievements. Keeping this in view, we would 
be having Art/Music/Dance and Sports Club activities. 



 
 

EXAMINATION: 

Comprehensive exam pattern will be followed during the digital classes. 

Scholastic and Co-scholastic subjects will be the part of assessment during 

the year.  
 

ASSESSMENT SCHEDULE 

CLASSES 3 & 4 

 
 

 

 

 

 

 

CLASS 5  

EVALUATION-I  

Internal Assessment –20  Marks  

            First Term Assessment- 60 Marks  (October*)  

EVALUATION- II  

Internal Assessment –20  Marks  

Final  Assessment –60  Marks   (March *)  

       *Tentatively 

Internal Assessment comprises of Periodic Test (5 Marks) + Notebook Submission (5 Marks) 

+ Subject Enrichment Activities (5 Marks) + Multiple Assessment (5Marks) + Term Test 

(60Marks) = Total 80Marks 

EVALUATION-I 

First Term Assessment -50 Marks  (May*)  

(Written Test-25, Formative Assessment-20,Notebook Evaluation -5)  

EVALUATION-II  

Second Term  Assessment- 50 Marks (October*)  

(Written Test-25, Formative Assessment-20,Notebook Evaluation -5)  

EVALUATION-III  

Final Assessment- 50 Marks (March*)  

(Written Test-25, Formative Assessment-20,Notebook Evaluation -5)  



Co Scholastic (Art and Craft, Music/Dance, Physical Education & Computer)- 2 Term 

Evaluation. Based on the syllabus, practical skills will be tested.  

DATESHEET FOR UNIT TEST–I/PT-1 * 

NO. DATE CLASS 3 CLASS 4 CLASS 5 

1 23.05.2021(SUNDAY) ENGLISH MATHEMATICS SCIENCE 

2 24.05.2021(MONDAY) SOCIAL STUDIES SECOND LANGUAGE SECOND LANGUAGE 

3 25.05.2021(TUESDAY) SECOND LANGUAGE SOCIAL STUDIES ENGLISH 

4 26.05.2021(WEDNESDAY) MATHEMATICS SCIENCE SOCIAL STUDIES 

5 27.05.2021(THURSDAY) SCIENCE ENGLISH MATHEMATICS 

6 30.05.2021(SUNDAY) ……………………… ………………………… THIRD LANGUAGE 

*Tentative  

ADMISSION AND WITHDRAWAL  

1. The School is primarily intended for Indian Children. All Children are expected to 
follow the curriculum prescribed by the school. 
2. Application for admission should be made on the prescribed form by parents or 
guardians who will be responsible to the Head of the School for the pupil’s conduct, 
punctuality, regular attendance, progress in School and payment of fees. 
3. A pupil who joins the school for the first time must produce an official birth 
certificate and passport, in evidence of the date of birth to be entered in the admission 
form. A candidate coming from another school must produce a transfer certificate 
from the school last attended, duly countersigned by the education officer. 

WITHDRAWAL 

Prescribed application for withdrawal should be submitted to the Principal at least one 

month in advance before leaving the school or in lieu of that a month’s fee will be 
charged if the student is withdrawn before the end of December. Pupils intending 

to withdraw from January onwards have to pay the fees for the full 

academic year. 
The refundable deposit will take approximately 10 working days from the date of TC 
application given & the amount will be paid through account payee cheque or Bank 
Muscat account transfer only. 

SCHOOL WEB PORTAL 

ISAM has started its own web portal for parents and students. The web portal will be 

beneficial for parents to track the information about their ward. The parents of ISAM 

can get timely update about their ward. On the web portal, parents can view their 

ward’s personal details (profile), attendance, exam schedules, homework, circulars, 

newsletters, health record, timetable, achievement cards and fee details. 

 



Fee Structure for 2021 – 2022 
   

   RO  

STD   TUITION FEE per month   
 Non Tuition Fee 

per  month  

 Monthly 

Total Fee  

III                   33.500  

                      

3.700  

               

37.200  

IV                   33.500  

                      

3.700  

               

37.200  

V                   34.500  

                      

3.700  

               

38.200  

 

Annual Fee- Common for All Classes 

  CSE & Board Contribution  

                    

9.000  

 Non-Refundable Infra 

Fund(Existing Students 

Only)  

                  

10.000  

Total 

                  

19.000  

 

New Admissions  1st Student Siblings 

Admission Fee 

                   

10.000  

                                  

10.000  

Refundable Deposit 

                 

100.000  

                                  

10.000  

Infrastructure 

Refundable Deposit 

                 

100.000  

                                

100.000  

Total 

                 

210.000  

                                

120.000  

 
 

    

    

STD  Quarter 1  Quarter 2   Quarter 3   Quarter 4  Yearly 

III 

                          

130.600  

                          

111.600  

                          

111.600  

                          

111.600                   465.400  

IV 

                          

130.600  

                          

111.600  

                          

111.600  

                          

111.600                   465.400  

V 

                          

133.600  

                          

114.600  

                          

114.600  

                          

114.600                   477.400  



    The payment of school fees must be done regularly. Please visit 
www.indianschoolmaabela.com for the detailed fee structure. You may use the   below 

mentioned ISAM account for the fee payment through online banking. 

 

    General Guidelines for the Parents / Guardians 

As per the bye-law of the Indian Schools in Oman, approved by the Ministry of 

Education(MOE), Sultanate of Oman. 

1.Related to Board of Directors of Indian Schools (BOD) 

a) The schools are established by the BOD primarily to impart good education and 
value system to students of Indian community in the Sultanate of Oman. 

b) The BOD is the apex committee which is the custodian of their respective schools. 

c) BOD shall be the authority responsible for representing the schools before Ministry 
of Education and other Ministries in Oman. Parents/Guardians are not to 
overstep/circumvent this authority. 

d) It is one of the important functions of the BOD to monitor the overall operation of 
the schools in order to ensure the financial viability of each school. The BOD may 
take timely action, if in its opinion the viability of the school is at risk. 

e) BOD at its discretion may take steps from time to time to enhance the infrastructure 
and the processes and in case if required, effect a revision in the fee structure with 
proper notice as per the bye-law. 

f) The schools are established and are functioning for the Indian community facilitated 
by the board of directors. 

g) The bye-laws very clearly stipulate the election of parent representatives in the BOD, 
and also stipulate nomination of parent representation in the SMCs. Hence other 
than those elected /nominated members as per bye-law, no one else is authorised 
to act as a representative of the parents and whoever doing so is acting against the 
bye-law. Also forming any non-registered parent associations is illegal as per the 
law of the land. 

http://www.indianschoolmaabela.com/


2. Related to School Management Committee(SMC) 

a) Individual Indian Schools are managed by the School Management Committee 

(SMC), which is appointed to function as per the bye-laws. Parents/Guardians shall 

not interfere in the day to day functioning of the SMC. In case of any grievance by 

any individual parent against the SMC, they may follow the grievance address system 

in place. 

3. Compliance with laws & regulations 

a) Parents/Guardians are to note that no action of theirs or their family members 

should explicitly or implicitly contravene the laws of the Sultanate of Oman or malign 

the image or hurt the sentiments of the people of Sultanate of Oman.  

4. Related to School Administration                                               

a) The School administration will be responsible for the day to day running of the 

school and other functions. 

b) Parents/Guardians are not to interfere in the day to day functioning of the schools 

including administration, academics and organisational matters. 

5. Interactions with teachers and staff 

a) Parents/guardians may discuss any matter concerning their wards with respective 

teacher(s) through mail or phone call at the allotted time. 

b) Parents/guardians are not to resort to any act, which may hurt verbally or 

physically any staff of the school. If found in violations, then the school has the right 

to take legal and police action besides issuing a transfer certificate to the respective 

child. 

c) Parents/guardians will not resort to any instigative action and will respect the rules 

and regulations set out in the bye laws. 

 6. Grievance & Redress 

a) Parents/guardians are to use the school’s grievance addressing mechanism for any 
concerns they may have and if the matter is not addressed satisfactorily, they may 

then approach the school management committee in writing. In case the matter still 

remains unsolved, parents/guardians may approach the board of directors who shall 

be the final authority. 



7. Image of the Indian Schools 

a) Parents/guardians are to be aware that use of social media websites is governed 

by the law of Sultanate of Oman. If these media are not used diligently, it may lead 

to legal implications. 

8.  Fee Payment 

a) Parents/guardians are to pay all fees on time. In case of temporary non-payment 

of fees, they should inform the school authorities and request for a rescheduling of 

the same or apply for the fee concession scheme in vogue and will adhere to the 

mutually agreed terms as discussed with school. If they do not comply with any of the 

above in spite of three reminders /warnings then the school shall have the right to 

issue transfer certificate to the concerned child. 

9. Disciplinary Action against non-compliance 

Parents/guardians are expected to adhere to the above general guidelines for the 

smooth functioning of the school and the school has the right to:  

i) Intimate and warn about the non – compliance to the concerned parent in writing 
by the school administration, with a copy to the SMC.  

ii) Issue a second warning letter by the SMC, with a copy to the school administration. 

iii) If there are no response/corrective actions from the parent/guardian, issue a 
transfer certificate for the ward, without further warnings. In the event of a T.C being 
issued, BOD will be kept informed by the school explaining the circumstances with 
appropriate evidence of prior warnings. 

The school expects all students to maintain a high degree of discipline. Students are 
expected to communicate only in English during the class hours. They should be 
dedicated to academics and participate in the co -curricular activities in the school. 
They should be well mannered, courteous and considerate to the needs of others. 

Every student of the school is expected to be loyal to the school. He/ She must follow 
all the rules and regulations of the school meticulously as prescribed by the school. 

Any failure on the part of the students to abide by the rules of the school will attract 
appropriate punitive measures. 

Members of the Student Council/Blossoms/Monitors together with the staff are 

responsible for the discipline. 

Parents are requested to go through the rules and regulations and the Code of 

Conduct prescribed by the school and ensure their wards follow them strictly. 



APPEARANCE 

 

UNIFORM SPECIFICATION    

 

 

1. Students must strictly adhere to the rules of the school regarding the uniform. 

2. Any deviation from the prescribed uniform is unacceptable.  

3. Parents must ensure that they pick up the right fabric prescribed by the school for    

   their ward’s uniform. They need to be careful as some readymade garment sellers   
   sell outfits which do not conform to the school specification. 

4. Boys are expected to have proper hair cut. While the boys must keep their hair  

   short and well- groomed, girls must tie up their hair in two plaits with white    

   elastic hair bands. 



5.Colouring of hair is strictly prohibited. Boys are not allowed to use gel/cream and   

  sport spikes on their hair. 

6. On all days at school, the students are expected to wear proper shoes as   

    follows: 

  Do’s  Don’ts    

Boys  Must wear black leather shoes with 

laces. Ensure that their shoes are 

polished every day.  

Shoes without laces, 

having high heels, 

rexene or sports shoes   

Girls  Must wear black leather polished 

shoes with straps.  

Shoes having high heels, 

rexene or sport shoes.  

      
     7. The shoes worn on P.T days ought to be white.Boys must wear pants above their    

waist and no baggy pants will be allowed.          

     They must wear black belts with no fancy buckles. 

8. All students are expected to keep their finger nails trimmed regularly. No nail           

    polish is allowed. 

9. Girls must wear white plain socks up to their calf muscles. No designs or brand 

names or stripes are permitted. The skirt should be at least 2 inches below the 

knee. 

10. Boys are not permitted to wear earrings, chains, bracelets or rings. Girls are 

permitted to wear small earrings They are not allowed to wear any other fancy 

jewellery/gold ornaments. 

11. ISAM is a secular institution. So no student is allowed to display his/her religious 

affinity in behaviour or in attitude. 

12. No student is expected to wear a cap except during outdoor activities. 

For evening games students must wear proper sports outfit with shoes. 

13. For tutorials and extra classes, students must report in proper school uniform. Girls 

are not expected to move around in shorts within /outside the school premises. 

BEHAVIOUR 

1. Use of foul or abuse language is strictly prohibited. 

2. All students are expected to be well mannered and friendly in their interaction with 

peers, members of staff and school authorities. 

3. A student declared as a second time offence defaulter in any manner / given in a 

warning for any breach of discipline will not be allowed to participate in any sports 

/ games or take part in inter/intra school matches / will not be allowed to take part 

in any co curricular activities and not allowed to hold any post. 



                           

     E-Mail I.Ds of various departments  

                           

Sl.No  Designation  E-Mail Address  

1 Principal principal@indianschoolmaabela.com 

2 Principal's Office principaloffice@indianschoolmaabela.com 

3 Chief Accountant chiefaccountant@indianschoolmaabela.com 

4 Junior Accountant junioraccountant@indianschoolmaabela.com 

5 Finance Assistant financeassistant@indianschoolmaabela.com 

6 AVP - Senior avpsenior@indianschoolmaabela.com 

7   AVP- Middle avpmiddle@indianschoolmaabela.com 

8 AVP- Primary avpprimary@indianschoolmaabela.com 

9 AVP- Preprimary avppreprimary@indianschoolmaabela.com 

10 Website/ Portal/ 

Mobile App info@indianschoolmaabela.com 

11 Admissions & 

Withdrawal admissions@indianschoolmaabela.com 

12 Bookstore bookstore@indianschoolmaabela.com 

13 Counselling 

Department couselors@indianschoolmaabela.com 

14 HR hr@indianschoolmaabela.com 

15   Infirmary infirmary@indianschoolmaabela.com 

16 Special Educator specialeducator@indianschoolmaabela.com 

    Kindly browse the school website for more details. 

 

RECOMMENDATION TO PARENTS / GUARDIANS     
1. Parents are requested to be co-operative with school authorities by enforcing 
regularity and discipline, by seeing that the children prepare their lessons and by 
taking an active interest in the activities of the school. 
2. Parents/guardians are requested not to apply for leave for their children, or to ask 
to see them /take them, during class hours/after an examination, unless absolutely 
necessary. 

mailto:principal@indianschoolmaabela.com
mailto:principaloffice@indianschoolmaabela.com
mailto:chiefaccountant@indianschoolmaabela.com
mailto:junioraccountant@indianschoolmaabela.com
mailto:financeassistant@indianschoolmaabela.com
mailto:avpsenior@indianschoolmaabela.com
mailto:avpmiddle@indianschoolmaabela.com
mailto:avpprimary@indianschoolmaabela.com
mailto:avppreprimary@indianschoolmaabela.com
mailto:info@indianschoolmaabela.com
mailto:admissions@indianschoolmaabela.com
mailto:bookstore@indianschoolmaabela.com
mailto:couselors@indianschoolmaabela.com
mailto:hr@indianschoolmaabela.com
mailto:infirmary@indianschoolmaabela.com
mailto:specialeducator@indianschoolmaabela.com


3. If a student is likely to be absent due to illness or any other reason for a long period, 
the Principal through Asst. Vice Principal in writing within a week. It would be 
appreciated if the parent would immediately communicate with the class teacher each 
time a child is absent.  
4.Parents/guardian can visit the Principal only on a working day during the time fixed 
for the purpose, or any time by prior appointment. 
5.Parents are requested to attend the Parents and Teachers meetings whenever held 
by the school. 
 
GENERAL GUIDELINES FOR ONLINE CLASSES: 
 

 Please provide strong internet bandwidth for your ward to attend online classes.  
 Kindly ensure that your ward attends the online classes regularly, as attendance is 

mandatory. Minimum of 75% attendance is stipulated for promotion. 
 The absence of your ward should be intimated to the class teacher and it would be 

appreciated if it is done through SMS/WhatsApp before 7:30 am on the day of 

absence. 

 Leave of your ward for more than 3 days should be sanctioned by AVP PRIMARY. In 
case of illness, medical certificate has to be shared through mail. 

 Boys are expected to have proper haircut at regular intervals. The girls must tie up 
their hair in a plait with white hair band; avoid leaving the hair loose or other hair 
styles.  

 You are requested to carefully read all the circulars and notices issued by the school 
from time to time and respond promptly. 

         

      CERTAIN ONLINE ETIQUETTES TO BE FOLLOWED: 

 

 All books required for the day’s time-table should be within reach. 

 Students must be ready 5 minutes before time for the class with required resources 

so that they are not late for the class. 

 Students must not have mobile phones with them during the class unless they have 

logged in through a mobile phone for the class. 

 Students must not leave the session and loiter around the house. 

 Students should avoid eating during the class time, however drinking water is 

permitted. They can have their snacks only during the break time. 

 The ambience for online classes should be with least distraction. The room should be 

well lit so that the student is clearly visible through the camera. He/she must not sit 

against the light.   

 Students should be encouraged to learn independently. 



https://docs.google.com/document/d/1lo4MGIrEXHr5XJmnbu4gvy0C5zF-mCycW2SYvsO8xz8/edit?usp=sharing


https://docs.google.com/document/d/1Q6D9K0H8_TRZZA5NecPoVsmkaPNVimilEKQVmdQ_OoA/edit?usp=sharing
https://docs.google.com/document/d/12J_YIfKgDoZnIUzEOQRzpqEdq0JKZrE-gFhWrEw-rXs/edit?usp=sharing




What we

learn

becomes a

part of who

we are



https://youtube.com/channel/
UCSqyvsaDHFvNGo55JEPBDhg

https://www.facebook.
com/isam.muscat.7

https://www.indian
schoolmaabela.com/
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